
Pender Hill Preschool
A Cooperative Preschool
2009-2010
A Ministry of
 Pender United Methodist Church

12401 Alder Woods Dr.

Fairfax, VA 22033

Phone: (703)352-6204

  Pender Hill School is an outreach ministry of Pender United Methodist Church.  We believe that every child is a special gift from God to be loved, nurtured, and appreciated as a unique individual.  We provide an accepting and affectionate atmosphere suited to the development of each child.  We strive to stimulate our children’s growth socially, cognitively, physically, and spiritually in an atmosphere reflective of our Christian values. 
Preschool Staff
Mrs. Karen Cross: T/W/TH 3’s

Mrs. Joyce Lynn: M/W/F 3’s

Mrs. Kim Lowther  T/W/TH 4’s

Mrs. Barbara Roach: T/W/TH/F 4’s

Mrs. Amy Coose: T/W/TH/F 4’s

Mrs. Nancy Hinrichsen: M-F Pre-K 

Mrs. Tanya Helms: M-F Pre-K

Mrs. Lara Profitt: Director
Mrs. Sarah Hocker: Administrative Assistant
Age Requirements

Preschool children must be 3 years old by September 30th of the current school year.  The four day 4’s class is for children who will be turning 5 by May 31st of the current school year.  The five day Pre-K class is for children who will be turning 5 by January 31st of the current school year.
Ratios

3’s classes: 12/14 students to 2 teachers

4’s classes: 16 students to 2 teachers

Pre-K: 16/18 students to 2 teachers
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Admissions

Pender Hill Preschool admits students of any sex, race, national and ethnic origin, or religion.  As a Christian preschool we recognize the special days of the Christian faith (Christmas, Easter, etc.) and teach Bible stories and songs in our classes.
Birthdays

Birthdays are special days for children, and any special foods provided by the family are an important part of the celebration.  Please contact your child’s teacher if you would like to bring in a treat.  Please remember that PHS is a
 peanut-free school.

Closure or Delay of School
PHS follows the Fairfax County Public Schools calendar.  We observe all FCPS holidays.  When Fairfax County closes school due to weather, PHS will be closed as well.  When Fairfax County delays opening (by 1 or 2 hours), PHS will open at 10:30 AM.  If the administration feels that conditions are unsafe, PHS will close even if Fairfax County does not.  This decision will be made as early as possible.  
Parents will be notified of weather-related closure or delay by email.  Parents can also call the school at 703-352-6204 for this information.
In the event school must be closed early, parents will be notified by phone and by email.  Please be as prompt as possible in picking up your children, in order to insure that our staff can get home safely as well.

Clothing
Preschool students should wear play clothes suitable for playing and painting.  Please help your child dress in clothing suitable for the weather (long pants and/or tights with dresses in the winter, light clothing for the warmer times).  Families are asked to provide a change of clothes for their child.  This change of clothes should be brought to school each day in your child’s bag.  Please make sure to label all clothing brought and worn to school because it can be very hard for teachers to keep 12 jackets or 24 sets of mittens straight on their own!

Communications

Conferences: For our 3 & 4 year old classes, conferences will be held in the Spring.

If you would like to meet with your child’s teacher to discuss your child’s growth and development, you are encouraged to make an appointment with the teacher (before or after school) to discuss such matters.  Teachers may also request conferences with parents when they feel a meeting is necessary.

Calendar:  A yearly school calendar will be provided at the beginning of the school year.  Updates will be sent by email in our monthly newsletter.
Directory Information: Directory information is published with a family’s name, address, telephone number, and an email address in addition to the student name.  Information will not be released for anyone to use this list outside of school in any way.  Directory Consent Forms will be available during the Open House and the first week of school.  The Directory will be published at the end of September and only families who have returned consent forms will be included.  If a the appropriate “opt-out” portion of the form family wishes to not participate in this Directory, should be signed and returned to the office as well.
Email: PHS will be using email as a means of communicating school news and updates.  Providing us with a current address is very important in order to remain up-to-date on PHS events.  Any issue of personal nature or any situation requiring an in-depth discussion is best handled in person.  Teachers and staff will not address situations of a sensitive nature over email.  An appointment can be made to discuss these issues at any time.

Curriculum

Pender Hill Preschool’s curriculum focuses on the development of the whole child.  We seek to foster spiritual, emotional, physical, and cognitive development.  We follow developmentally appropriate practice (child-centered and hands-on activities).  Our teachers develop curriculum around many different themes.  Topics covered include science, cooking, music, dance, health, prayer, pre-reading, math readiness, creative, and large and small motor skill activities.  We encourage independence and offer many opportunities for students to make choices

Emergency Drills

PHS and MDO conducts monthly fire drills.  Maps marking the exit routes for each group of children are located in the classrooms.  Tornado drills will take place when needed.

Emergency Information

Parents are responsible for keeping the emergency contact information the school has up-to-date.  If any of the information changes, parents should notify the office as soon as possible.

Field Trips

Trips are one of the most valuable ways for getting first-hand experiences.  Supervision is crucial, therefore, we expect parents to participate.  For local trips we will rely on the cooperation of parents to drive.  Sometimes we will attend field trips with the entire preschool and other times individual classes make take a trip.

IEP

IEP Observation: If your child needs to be observed for IEP purposes, PHS requires parents to sign a release form giving us permission to admit such persons (FCPS staff, etc.) into your child’s classroom.  We also require a release in order to allow teachers and staff to share observations with outside personnel.  These forms must be filed in the office prior to any outside observations.  We will not allow outside personnel into classrooms to observe with out parental permission.
Child Find Therapists: PHS is happy to work with any Fairfax County therapist (speech, OT, PT, etc.) who is providing services to our students.  If your child receives services from Child Find or another source, please notify the office and file a permission form for the office to keep on file.  Having this release form allows us to admit any necessary therapist to your child’s classroom to provide  services. PHS 
will check ID of Therapist on first visit and keep a copy of ID on file 
Illness and Injury
Do not send your child to school if the child shows the following signs of illness:  A child with the following symptoms will be immediately sent home:

1. Temperature of 100 degrees, in combination with any other sign or symptom of illness.

2. Diarrhea

3. Severe, continual, or constant coughing

4. Difficult or rapid breathing

5. Pink or red, swollen, itchy, weeping eye

6. Unidentified rashes or spots

7. Sore throat or difficulty swallowing 

8. Vomiting

If a child shows any signs of illness during the school day the parents/guardians will be contacted and asked to take the child home.  If the parent or guardian is unable to come, the child will be released to the next person designated on the form.  The child will be isolated until pick-up, usually in the office.  The child will be provided with a mat and made comfortable until a parent arrives.
A child may be re-admitted to school:

1. When all signs of illness are gone.

2. After a doctor has examined the child and given permission for the child to return.

3. 24 hours after a fever has gone or vomiting and/or diarrhea has stopped.

If your child becomes ill during the night, he/she should not attend school the next day.  Please do not give medications to control symptoms and send the child to school.  In most cases, the child will run a fever after the medication has worn off and will be contagious to the other children and teachers.

Due to new regulations from the Commonwealth of Virginia, we can no longer administer medications to your child at school.

Please notify your child’s teacher of ANY allergies!  If your child has an Epi Pen for life-threatening emergencies, the director must be notified and the pen will be stored in the director’s office.

Adults:   All working parents must have a TB test.  The results of this test must be on file before you can be a helping parent in the classroom!
Immunization

Fairfax County requires that children be current with immunizations and that a physician sign form stating that the child is up-to-date.  This form must be kept in our files along with an emergency medical form and physical form.  These forms are available from the school office.
Library  Parent
Each class will have 4 rotating Library Parents.  Once a week this parent will read the children a story and assist them in checking in/ out their library book.
Lunch
Please send a healthy lunch with your child every day.  Please make sure that you label your child’s lunchbox and containers, to prevent mix-ups.

Medication

Due to new Commonwealth of Virginia regulations, we are not able to administer any kind of medication to students.  Students in need of medications for emergency allergy situations will be able to store such medications in the director’s office.  Please contact the director if your child has such allergies so an emergency plan can be made.

Notices
Please be sure to check the bulletin board outside your child’s classroom every day for important notices from the school.

Outside Play

Students will enjoy outside play time each day, except in cases of intense heat or inclement weather.  Please make sure your child is dressed appropriately for the temperature. If you child is ill and unable to play outside, please keep him/her home that day.

Safety and Security

PHS has implemented several practices and procedures to ensure the safety of our students and staff.

Sign In/Sign Out: Each classroom has a sign-in/sign-out sheet.  Usually this sheet is on a clipboard located near the front of the classroom.  Parents are required to escort their child to the classroom and sign-in their child in at the beginning of the day and to pick up their child from the classroom and sign-out at the end of the day.  If your child carpools with another family, the carpooling family will be responsible for signing-in and signing-out the children in their care.  This sheet provides us with written proof of attendance.
Badges: All working parents will be required to wear a “working parent” badge while in the PHS building.  These badges are located in the director’s office and must be picked up upon arrival at school.  Badges must be returned at the end of the day.

Release of Children: A parent/guardian consent form is kept on file at the school.  For a child to be released to anyone other than the parent or guardian, the names must be listed on this form.  Please notify the school if anyone other than the authorized person(s) is sent to pick up the child.  Also, please provide a list of anyone who is NOT allowed to pick up the child.

Visitors: All non-parental visitors are required to sign-in in the office and pick up a badge before going to any classroom.

PHS takes the safety of our students very seriously.  Children are always supervised by an adult and never allowed into the hall or other rooms by themselves.  Please assist our teachers and staff by keeping your child with you at all times.

Schedule
Each teacher creates and maintains their own schedule for the day.  Please check with your child’s teacher for a copy of the schedule you need.

Student Guidance and Behavior Management

     Discipline and structure are important parts of a preschool classroom, and each teacher uses her own method for helping children learn to control their emotions and make appropriate decisions.  PHS  follows a three-step process for handling behavior situations.  First, teachers remind the child (in positive terms) of acceptable behaviors.  Should this not help, teachers will try to redirect the child’s activity.  If necessary, a “time out” will be given.  Time outs are a time when the teacher will separate the child from the group, allow the child to calm down, and talk to the child about what happened and appropriate choices he/she can make in the situation the next time it occurs.
   PHS teachers and staff will not use harsh language
   raise our voices in any situation.  At no time will  

   corporal punishment or any form of humiliation be
   used.
If a child’s behavior becomes difficult to manage, parents will be notified and the issue will be discussed and managed between the teacher, the director, the parents, and the child.  Modifying behavior requires a team approach, so we expect parents and staff to develop a mutually satisfactory plan to assist the child with his/her self-control and any other problem that may occur.

Tuition

PHS tuition is due on the 1st of every month (or the next school day, when applicable).  September’s tuition is due upon registration  Tuition checks should be brought to the director’s office and dropped in the lock-box labeled “PHS”.  Operational costs are the same regardless of the number of children in attendance, so everyone is expected to pay for each month, even if your child is absent.  Please write your child’s name and class on the memo line of the check.
Late Fee: PHS is non-profit and operates on a very narrow margin.  We depend on everyone paying their tuition in full and on time. If the tuition is not paid by the 5th of the month, the late charge is $10.00 per child.  If not paid by the 10th of the month, the late charge is $20 per child.  Missed payments of a month or more may be grounds for dismissal from the program.

Late Pick Up Fee: A fee will be charged for pick up after 1:10 PM.  Pick up by 1:20—is $10.00.  For every 5 minutes after that, another $5.00 will be added.

Returned Checks:  Each time a check is returned to us due to insufficient funds we are charged.  You will be responsible for this charge.

Withdrawal of Student

PHS must be given 30 days written notice prior to the withdrawal of a student.  Tuition for the withdrawing student is due for the 30 day period following written notice of withdrawal.  For example, if we receive written notice on Dec. 3rd that a student will be withdrawn on Dec. 7th, tuition will be owed through Jan. 2nd (30 days after notice is given). If you withdraw your child for the last two months of the school year, you are required to pay the tuition for those months, as it is too late in the school year to fill you child’s spot.  If you withdraw you child for the last month of school, May’s tuition will not be refunded.

Working Day Guidelines

  Parents are given the opportunity to sign up for working 
days at the Parent Orientation meeting in September. 
  Parents with children in classes that meet three days per
  week are required to work 8 days per school year;
  parents with children in the four day per week program
  are required to work 4 days per school year; parents 
  with children in the five days per week class are required 
to work 1 day per year.
 Each parent is solely responsible for the days on which
they are scheduled to participate.  If the parent is unable 
to take their turn, they must find a substitute by trading
with another parent.  Please alert the teacher to any 
changes so that they will know who is working each day. 
The teacher should not have to spend class time making 
phone calls in order to find out where their working 
parent is.   If you miss your volunteering day    and 
do not arrange for a sub, you will be responsible 
for the substitute teacher’s fee (between $40 and
 $50).
We will ask for parents to sign-up (if they wish) to be
 available to be an Emergency Parent if necessary.

Working parents are asked to arrive 15 minutes prior to the class    start time to help the teacher prepare the room.  Please don’t forget to pick up your Working Parent badge in the director’s office.

   Working parents are asked to stay until the classroom is cleaned up    

   at the end of the day.  Don’t forget to return your  Working Parent 
    badge to the office.

    Parent Participation: We require all working parents to be able 
    to fully participate in classroom activities and to be able to 
    communicate with teachers and students.
   TB TEST: All Working Parents must have a current
   TB test on file in the office before beginning their
   volunteering days.

How to be a good Cooperator
Support your Teacher

We have an unparalleled set of teachers.  They teach at PHS because they love children and enjoy working with children and parents.  They have a very challenging job planning the student’s curriculum and helping children learn vital social skills.
Promptly Express any Dissatisfaction
An unhappy parent who complains to a small group of friends can demoralize the whole group.  If you have any concerns, please voice them to the appropriate person.

·       First, research your concern.  Is it covered in the handbook?  Was it covered at the orientation meeting?

· If you are concerned about your child’s adjustment to preschool or their behavior while they are in preschool, please talk to your child’s teacher.  They can offer insight.  Remember that drop-off and pick-up are very busy times so please ask the teacher when they would be available to discuss your concerns.

· If you have a concern about the program or the policies, please contact the director.  She can be contacted through phone call, email, or face-to-face meeting.
· Fill out parent evaluations when offered.

Confidentiality
Being a working parent is very rewarding.  It gives parents a chance to observe their children’s interactions with others and helps parents gain insight into childhood behavior and age-appropriate activities.  You will get to know the other students in your child’s class – sometimes you will see the good days, sometimes the not-so-good.  An important part of being a working parent is maintaining the confidentiality of the students you are working with.  You may not violate this confidentiality by talking about another child’s behavior or any incidents that occur in the classroom.  All behavior and accident reports will come through the teacher and director.

You would not want other parents reporting on your child’s not-so-good days, so please do not spread the word about any one else’s child.

Violating the confidentiality of the children at PHS is a serious offense.  The first offense will be handled with private discussion and confidentiality training.  Any subsequent offenses can result in the termination of the family from our program.

WHAT IS A PRESCHOOL
At preschool the child makes his/her first attempt to work and play with a large group away from the family.  He/she will make new friends, learn to do new things, find out about the world outside his/her home, and learn new skills, which prepare him/her for kindergarten.

The preschool child will learn:

GROUP LIVING BY:



Working and playing with others



Doing his/her share of work



Learning to care for materials
LANGUAGE ARTS BY:



Listening to stories 



Telling stories and experiences



Acting out stories



Dramatic play



Planning things to do

Finding likeness and differences in objects and pictures



Observing relationships



Listening to rhymes and poems
NUMBER CONCEPTS BY:



Playing games



Counting objects for work and play



Learning different shapes and sizes

SCIENCE CONCEPTS BY:



Exploring the world around them



Doing simple experiments



Observing and making predictions

MUSIC ENJOYMENT BY:



Singing songs



Playing singing games



Playing rhythm instruments



Responding to music rhythmically

ART ENJOYMENT BY:



Drawing and painting



Modeling clay



Cutting and pasting



Tracing


Sewing


PLAY TODAY?

You say you love your children

And are concerned they learn today?

So am I – that’s why I’m providing

A variety of kinds of play.

You’re asking me the value 

Of blocks and other such play?  Your

Children are solving problems;

They will use that skill every day.

You’re asking what’s the value

Of having your children play?

Your daughter’s creating a tower;

She may be a builder some day.
You’re saying you don’t want your son

To play in the “sissy” way?

He’s learning to cuddle a doll;

He may be a father some day.

You’re questioning the interest centers,

They just look like useless play?

Your children are making choices;

They’ll be on their own some day.

You’re worried your children aren’t learning

And later they’ll have to pay?

They’re learning a pattern for learning;

For they’ll be learners always.   
                                                         Leila P. Fagg

