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PEMNDER UNLITEDR METHORIST CHURCH Bale Posted

12401 Alder Woods Dr., Fairfax, VA 22033
Phone: (704) 278-8023 Fax: {703} 352-3375

BUILDING USE FORM - QUTSIDE ORGANIZATIONS

GROVF/PERSON REQUESTING USE OF THE BUILDING |—_

ONE TIME EVENT REGUEST

Mame of Event:

Dafuls) Ruguresbeid:

Ewvernt Tlme: Fror To Actual Bvent Time)d

{Thiz= 3 wilisd Il egdoc 0 L cPopeh ealendarg
Rusree Tihie: Fram To {Ged up to break down me)

Mumber of people in group:

RECURRING EVEWT RELQUEST
PLEASE MOTE: Recurring events can be scheduled for up o ane year from the effective starfing date

Mamo of Event:

Gircle Frequency: Miorthly Weekly  Dvery Two Weeks LHher
Circla Waek in Moanth Naeded: [irst Second Third Fau+th
Clircla day Mecded: Sunday Mondsy  Teesday Wed Teursday Friday Saturday
Reguestis in effest from: _r { ta ! / (End date |5 requbred.)
Event Tino: From To ___ bAclual Event Time)

[TlEs Iz whek Wil appesar o4 the ehurch cxiander}
Reserva Thme: From Ta (5et up to break down tima)

Mumber of people in group

OTHER INFORMATION

|% the praarizatian insuced ? [ or M) Marne of Insurance Company:

Iz uze of the kitchen requestad? 0 or M} Will fand or drirks be served? 1Y or M)

il e be raspansible for s2t-up and clean-up, orwill yoe pay Pender's custodian for this serviceT
We wil: be responsibie
Ve wil pay Pendees custedian, Wa noed:

CHILD PROTECTION POLICY (CPP)

WlE ok ildren be ivrvalvad n your acthity? Yo ML

If yas, the pat™o 1 in charge of vour groug is required bo read and conply with the PLUMGC GPE palicy, A0 acknowdadgement fonn must be signed annoatly
indleeting agraement ke comnply. The Garm is found oo pags 2)

SIGNATURE & AGREEMEMNT OF RESPONSIBILITY

BY SiSNING THIS FORM, lacknowledge that ! kove read and agree to abide by tha Building Uss Palley, Ineluding the secuidty pofley on page 3
of thig fonm, & the Child Protection Palicy.

We will send a confirmation to the emoit address below,

Marerie _ Phone (H} {4

Address

Email Addrasa:

Siqned [Tnke

= gnge nite - if paur avert changes froim the eriginal reqizst, the caurdh af=ice muad be mckifice Ihorder toget tae changs iveh ded in the pals ientions

Lasl Mpdafad dgni 2080 1P elcies\Ouilting Lse\Bodaig Uee Sormi - Codska agsaimatinas vis Page I nf 3
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Pender United Methodist Church Child Protection Policy and Procedures
Acknowledgment By QOutside Organizations

PLEASHE NOTE: This torm must be filled et anally. If you hove dready completed it one fire In the cirment cokmda year, yomu do not reed to
complete it agzin urtil your flrst request for next wear.

This document is {2 be completed by Outside organizations working with Youth ar children at PUMG (Boy Scouts, Girl Scoufs,
eta. ). This form is used fo ensure cutside organizations understand tiei roles and responsibilifies in providing a safe and securs
ervironrent for these children and youth who participatz in our pragrams and use obr facilittss,

Please fH out the following, sign, date, detack and raturn this form to indicate that you have reed, understard, accept, and will
carnply with tho Child Protection 2olicy and Procedures of Pendsr Uniied Wethodist Church (hereinafter called the Polloy).

Oryanizalion;

Mamc;

l.eadership Role:
Address!

Home Phona:
Other Phone:

The undarsignad represents and warrants the hefshe is an authorized agent of the organization set forth above (hersipafter
"Urganization”) with full power and authorty to execute this agreament on tehalf of the Organization. The Organization and the
tendersigned individoesily ackrowledge receipt and distibocion of the Policy fo all attendaes who wetk with children or youth on the
premises of PUMC and aro adults. In consideration of Mendar furnishing or making available property {real and personal),
faciities, sarvlces, resources, sUpplics, programs andfor equipment {herainafter *Church Property”) to the Urganization, and for
other good and vaiuzile censideration, the eceipt and sufficiency of which are heraby acknawladged, the undarsiogned,
indivfdually and on behalf of the Grganization, assumes all rigk, responsibiity and Fability for any and ail injuries, dangers, loas or
darnage of @any ngture whatseever, which occur, arise from or are reiated 1o the use of Church Property by tne Crganizaian avdior
faiture of any aftendae to fUlly camply with 2l terms and provisions of the Policy.

The undersigned, incividually and on behalf of the Organization, acknow'adges that he/she and all attzndees who are adubls who
wiork with youth or children, haves road ard understand the Policy and agree at all timas to abide by all terms and provisions of the
Policy. In addition, nzither tha undarsigned nar any adult jwinoe works with youth or ehildren) of any furction held at Pendor have
been acoused of, charged with, o7 parlicipated in any aclivily in violaton of law related to child abuse or neglect or any activity 1n
violation of any term of provislen of the Policy.

Signatare: ) S Date

Lasi Urasted ApsT 2009 LPaRmes Gkl Usa\Haldng fan Fomm - Ootwinn dppanizations s Pagu2of 1
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CONTRIEUTION SCHEDULE
Effective Wovember 1, 2006

The followirg centibulicn schedule will 2pply o neo-church groups approved for use of Pender United Mathodist Chuee Taciflies and wil ba paid n
arvance. The follawing schedide is subfect to change at any time
SR R b P oY)

NerEra L,

Suggeated:
(Eotribulion

| Banctrary. 400.0%

+|Fallawsaip Hall ™~

ABE.0G

LCustadial taes 160.0% [Each area used

Chapal 1 B O

[lzzsroome Par Rootm

Kitchen

Pasla-

Clezle Raom

o [en [0 B 40 | [BR |29 e
LA
=
=
(=]

Grounds andfor Parking Events

(Mo penetratng stakes w il be used inthe patking lot)

i

Canrlbutlans are applicable to non-cherch mamibers for private functions. Contributions shall ba waived for all churey gponsored ackvities, Le. Boy
Seauts, Girl Scoute, Arer can Harltaga Glris ot athar such groeps.

Ghu'ch tembers wishing o uge church Fzelliles for peleats funatiang are requealed o maks a contibution.

SECURITY POLICY

The palice heve mide us aware of several church break-ing & thefts in other churches inour area. This news hag retrinded us that we need to be
vigilatt in cluk secupity megsubes g3 that all of us whe use the building ane sue property stay anfe and seenrel Wa reed to he aaperinlly vigilant in
muaking sere that -he building stays locked, &/or the ertronces monitored AT ALL TEMES.

The foltowing iz aur secarity precedure. Tt's up to each groop leader to makie sure that [+ 19 followed.
Seeurity is the responaibility of ALL groups using Church praperty. The doors magt be kept locked ot all timas, Security shell be maintained

ety use (either alete o in cogrdimtion with other wser gragps) and when leoving the fociites,

1, Mon Pepder groyps shagyld post a meniter to greet their oftendees at the door, let +hem in and give directions +» the mecting rooms,
restronins, efc. Ohce the meeting storts and the monitor leaves the door, late arriving attendees will have to call by cell phene To someone in
the group who iz elready here to be ‘et i, Moh Pender grolgs iy hot use the timers.

2. Pender groups must alze nave a moniter posted at the decr but they may use the timers fer 18 minutes befare until 1% minutes after the
scheduled start time of the event, In o case shoyld the Timers be set for moere Taon 3 hour.

3. The using orgonizatioh/group must restrick all activities, and the presence of all group-elated persoanel, ro those arens far which
pertaission hos been granted Tor the group activity, and shadl direct accegs 4o such areos.

4, Al ysing srganizativns/groups (Pender ond Mon Pender? are charged with the responsibility of cleaing wndows; turning of f lights, including
thoze n “estrooms; setting heat or air conditioring cs per instructions posted at thermastats and moking sure all exterior deors are beked
before leaving the bwilding - even it other groups are st in the building.

5. Leaderfrepresentatives of the using arganization/group should be assigned a key cord by the Church office staff which they con keep a2
lang as tha group iz actively uzing tha building, A card will be lsaned to the leader of groups whoe are hosting 1 Hime, or limited tHine, zvents and
taust ke returned sherfly after yse, A $5 depesit will be charged for all cord keys ond will be refunded when the card is retyrned,

I'nis p:lli-:_y will be mantered and if it 13 rot beirg followed, the urgahimiinrfgr‘aup w il b2 the priuile.ge. of using This fm:i|i1"g',

Lasr Uodafea Apel 2005 M rolohe s Wonding Wareldomuding Al Foehl - Cubarte Oreaalsalio & ok Parra 3 of 3




